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The Financial Report 
 
CurrentTrack® contains several tools designed to help you gain an immediate understanding of where a 
job stands, financially. All Time Sheets, expenses and Purchase Orders (P.O.s) associated with a job flow 
through CurrentTrack and into its individual Financial Report. 
 
The Financial Report contains a real-time breakdown of each category versus the original Budget, 
enabling you to monitor a job’s financial status at every step along its Critical Path. To view a Report, 
first click on Clients & Jobs (Figure 1). 
 

 
Figure 1 

Next, navigate to the Client Folder (Figure 2) and then to the individual Job Folder (Figure 3). 
 

 
Figure 2 
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Figure 3 

Once inside the Job Folder, choose View Financial Report from the drop-down menu (Figure 4). 
 

 
Figure 4 

 
The Financial Report is divided into seven sections:  

 
1. Budget Summary 
2. Time Summary 
3. Time Breakdown 
4. Expense (Purchase Orders) Breakdown 
5. Expense (Reimbursements) Breakdown 
6. Media (Broadcast) Breakdown 
7. Media (Print) Breakdown 
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The Budget Summary displays figures relevant to the job’s overall Budget Amount, as well as final billing 
figures. CurrentTrack automatically calculates the Percent of Budget spent on Time, Expenses and Media 
(Figure 5). 
 

 
Figure 5 

 
The Time Summary and Time Breakdown sections of the Report reflect all time recorded against the job, 
to date (Figure 6). The Breakdown section enables you to easily navigate to an Employee Time Detail and 
to individual Time Sheets. 
 

 
Figure 6 

 
Expenses are broken down within two sections of the Financial Report (Figure 7): 

 
1. Purchase Orders 
2. Reimbursements 
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Figure 7 

 
The Purchase Orders section outlines the Date the P.O. was filed, its sequential number, Subject and 
associated Vendor, as well as its Total and whether an Invoice has been matched. Each P.O. number is a 
hotlink to the actual document (Figure 8). 
 

 
Figure 8 

 
Within the Expense (Reimbursements) Breakdown, you’ll find details regarding which Employees have 
entered Expenses (e.g. mileage), a brief Description for each and their corresponding dollar amounts 
(Figure 9). 
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Figure 9 

 
CurrentTrack automatically calculates Net and Gross Expense totals for the job and displays them in the 
Expenses to Date section, at the top of the Financial Report (Figure 10). 
 

 
Figure 10 
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In addition to displaying Time and Expenses associated with the job, the Financial Report breaks down 
Media costs within two sections (Figure 11): 

 
1. Media (Broadcast) Breakdown 
2. Media (Print) Breakdown 

 
Simply specify, within the individual Broadcast and/or Print Media Detail(s) of the job, that the dollar 
values should be included in its Financial Report. 
 
 

 
Figure 11 

 
As with Expenses, CurrentTrack automatically calculates the Net and Gross Media amounts for the job 
and displays them within the Media Totals section of the Budget Summary (Figure 12). 
 
The grand total of the job is displayed in the Total to Date field (Figure 13). 
 

 
Figure 12 
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Figure 13 

 
The CurrentTrack Financial Report is a useful tool whether you’re the agency principal, an art director or 
the accounting manager. The information you need to monitor a job’s financial status, at every step in 
the process, can be found within a single, easy-to-access document. 
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